= HiipeEot MA VK «MUBC»
o JI.A. CmupHOBa
06 2049 .

IMouTHKa 00pabOTKH NEPCOHAJD

1. O0wmue nonoxxeHus
1.1. Hacrosmas ITonuTrKa onpeaenseT TopsaoK o0paboTKH MepCOHANBHBIX JaHHEIX B MAVYK
«MHUBC» (nanee — OriepaTop) B COOTBETCTBUU C OCHOBHBIMU HOPMATHBHBIMU aKTaMHU:

o OenepanbHbM 3aK0HOM 0T 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHBIX )

(mocnenuss penaknus ot 24.02.2024 1.);

e Tlocranosnenuem IIpaButenscrBa Ne 1119 o1 01.11.2012 15

e IIpukaszom Pockomuamsopa Ne 996 ot 17.12.2021 r.;

s TIpuxkazom ®CTIK Poccun Ne 21 ot 14.03.2023 1.
1.2. Ilenu oOpaboTky:

e odopMmIICHHE YUTATEITHCKUX OUIIETOB B YUET IT0JIb30BaTeIIEH;

e IPEIOCTaBJIEHHE JOCTYMA K OMOIMOTEUHBIM pecypcaM (B T. 4. 3JEKTPOHHBIM);

e UHOOPMHUPOBAHHUE O MEPONIPUSITUSX (BBICTABKH, JIEKIIHN);

» Bejenue peectpa odpadorku [1/1H (c1.18.1 152-D3)

* mnportuBojeicTBHE dKcTpeMusmy (©3-114 ot 25.07.2002)
1.3. IIpaBoBBEIE OCHOBAHMS:

e cr. 6 152-®3 (06paboTka JUIsl BEIIOTHEHUS T'OC. PYHKIMI);

o YcraB MAYK «MUBCy»;

o JlokxanpHble HOPMATHUBHBIE AKTHI.

2. CocraB 06pabaThIBa€MBIX JTaHHBIX
2.1. JlaHHble yuTaTeIEH:
e  ®OUO, gata poxaeHuUs;
e JIaHHBIC OKYMEHTA, YIOCTOBEPSIONIETO THYHOCTD (TIpU OOPMIICHUN);
e CBEJICHMS O 3aKOHHBIX IMPEJICTABUTEISX (JIJI1 HECOBEPUICHHOJIETHHX );
e aapec, KOHTAKTHI (TenedoH, e-mail);
e HOMEp YUTATEIHCKOTO OHIIeTa;
e HCTODHS BbIIAuYM KHHUT (B OYMaXHOM/3JIEKTPOHHOM KYpHAJIE);
2.2. JlaHHBIE COTPYAHUKOB!
e TPYAOBBIE OTOBOPHI, CBEICHHUS O 3apILIATE;
e JaHHble 00 0Opa3oBaHUM (LTSI IOATBEPKIACHUS KBATMPUKALKHN).
2.3. CrieunanbHble KATErOpUH: He 00pabaThIBatOTCs, KPOME CIIy4YaeB, MPelyCMOTPEHHBIX
3aKOHOM.

3. Ilopsimok 06paboTku
3.1. C6op maHHBIX:
e [IpH JITYHOM OOpAaIlleHHH (3all0JHEHUE JOTOBOPOB U COTIIACHS YhTaTelel Ha 00paboTKy
[11n);
3.2. XpaHenue:
e B OYMaXXHOM BHJIE (UHTATEIIHCKHE KAPTOUKH) — B cerdax;
B AJIEKTPOHHOM BHjI€ (0a3bl JAaHHBIX) — C MAPOIHHON 3alUTOMH;
o 0a3bl JaHHBIX JIOJDKHBI HCIIOIB30BaTh mHdpoBanue AES-256;
o 0a3bl JAaHHBIX JIOJDKHBL HIMETh CUCTEMY aBTOMAaTHYECKOTO PE3EPBHOTO KOITHPOBAHHS.
3.3. Cpoku XpaHEHHUS:
e JaHHBIC YHTATENEH — 5 JIET C MOMEHTA MOCIIEHEr0 TOCEIICHHUS;



e JAaHHBIC COTPYAHHKOB — B COOTBETCTBHU C TPYAOBBIM 3aKOHOIATCIIbCTBOM.

4. TlpaBa nosnb3oBarelien
4.1. Ynrarean MOryT:
e  3AIPOCHUTH CIIUCOK CBOUX JAHHBIX (HAIpUMEP, HCTOPHIO BBIIAYH KHHT);
e moTpeboBaTh yAATHTH e-mail i TeredoH U3 pacChUIKH;
e OTKa3aThCs OT 0OPaGOTKM [JaHHBIX, KPOME HEOOXOIUMBbIX JUIS yUeTa (Ha OCHOBAHHH CT. 6
152-93);
e 0TO3BaTh coryiacue Ha 00pabOTKy JaHHBIX;
e mojars xkanody B PockoMHam30p.
4.2. Kak mogath 3anpoc Ha OT3bIB COIJIACHS:
e [MHUCHMEHHO B aJIMHHHCTPALIHIO OHOIHOTEKH;
Cpoxk otBera — 10 pabouux IHEH.

5. Mepbl 3a1uThl
5.1. OpranuszauuoHHbIE:
e JIOCTYII K JJAHHBIM TOJIBKO Y YIOJTHOMOYEHHBIX COTPYIHHKOB (OHOIMOTEKapei,
aIMHHHUCTPATOPOB);
e peryiasipHoe 00y4eHHe COTPYAHUKOB 110 152-D3.
5.2. Texuuueckue:
e HUCIONB30BaHME 0a3 JaHHBIX C MAPOILHOMN 3aIHUTON;
e AHTHUBHpYCHAS 3alUTa pabOYMX KOMITHIOTEPOB.
5.3. I'lpu pabote ¢ 6yMaKHBIMU HOCHTEIISIMU:
e XpaHEHHE YHTATEIbCKHX KapTOYEK B 3aKPHITHIX MIKadax;
e  YHUYTOXXEHHE yepe3 LIpeJiep.

6. Ilepenaya qaHHBIX TPETHUM JIMLIAM
6.1. JlaHHBIE MOTYT II€pEJaBaTHCA:
e B IIPaBOOXPAHHUTEIBHBIE OPraHbl — I10 OQUIIHATHHEIM MOTHBHPOBAHHBIM 3aIIpOCaM HIIH
[IpY HAJIMYHH 3aKOHHBIX OCHOBAHUH (HAIpUMED, JUIS PO3bICKA KHUT);
e B MYHHIUOAIUTET — I CTATUCTHKH U OTYCTHOCTH.
6.2. 3amperneHo:
e IiepenaBarh JaHHBIE KOMMEPUECKHM OpraHH3alMsIM (HalpuMep, UL PEKJIaMbl);
o yONMKOBATH CIIUCKH YMTATEIECH B OTKPHITOM JOCTYIIE;
e HCIONB30BaTh oO1auHble cepBUcH Oe3 cepTuduranuu GCTIK.

7. OTBETCTBEHHOCTH
7.1. KOHTpOJb OCYIIECTBIISIIOT 3aBEAYIOMHE OUOTHOTEKaMU.
7.2. 3a HapyUIEHHS TIPEYyCMOTPEHBI:

e JIUCHHUIITMHAPHBIC B3BLICKAHUS IS COTPY/IHUKOB;

e mrpadgermo 4. 1 cT. 13.11 KoAIl P® Ha TO/DKHOCTHBIX JIAIL - OT MATHAECATH THICSY 10
cTa ThICsI4 pyOJieif; Ha FOPUIUIECKHUX JIHII - OT CTa MATHUAECSITH THICSY 0 TPEXCOT THICSY
pyOneii.

e mTpadsi o 4. 1.1. ct. 13.11. KoAIl PO Ha HO/DKHOCTHBIX JIUII - OT CTa THICSY 110
JIBYXCOT TBICSY pyOJieii; Ha FOPUINYECKHX JIUI] - OT TPEXCOT THICSY JO ISATHCOT THICSY
pyOueit.

8. 3aK/IIOYUTENBHBIC TTOJIOKEHHUS
8.1. IlommuTHKa BCTymaeT B CHITY C IaThl YTBEPXKICHHUS TIPHKA3a.
8.2. ITonb3oBarenmu 3HakoMATCS ¢ [TOJHTHKOMN:
e [IpU PErucTpanuu B OubIMOTEKE (MOANUCH B AHKETE);
e uepe3 pa3sMelleHHe Ha OQUIHATBHOM caiite hitp://6ubanorekn.kemMepoBekue.pd/




